Amendment 002 / RFP NNJ07192735Q
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 [END of SECTION]
[BCDE]B.4
CONTRACT FUNDING (NFS 1852.232-81) (JUN 1990)
(a)  For purposes of payment of cost, exclusive of fee, in accordance with the Limitation of Funds clause, the total amount allotted by the Government to this contract is $______TBD______. This allotment is for Space Life Sciences Directorate Program/Project Planning and Management Integration and covers the following estimated period of performance:_________TBD__________.  

(b)  An additional amount of $______TBD______ is obligated under this contract for payment of fee. 
(End of clauses)  

B. 5
TYPE OF CONTRACT: COST PLUS FIXED FEE/INDEFINITE QUANTITY,      INDEFINITE DELIVERY 
The maximum value that can be ordered under this contract is $__To be filled out by offeror.  The minimum contract value of work that will be ordered under this contract is 
$___$10,000

(End of clauses)
B.6
ID/IQ RATE PROVISION
The purpose of this clause is to set forth the direct, indirect, and fee rates to be used in subsequent negotiations and pricing for ID/IQ task orders in accordance with the task ordering procedures set forth in paragraph H.4 of this contract.  The minimum and maximum orders are specified under Section I in 52.216-19.    The contractor will use the rates herein to determine the price of each ID/IQ task order.  Rates are fully loaded, excluding fee.  The following tables are for each contract year:
Rates for Contract Year 1
	Labor Categories

	Unit
	Basic 

Rate
	Overtime Rate

	Program Manager
	Hr.
	
	

	Alternate Facility Manager
	Hr.
	
	

	Quality Assurance Manager
	Hr.
	
	

	Software Engineer
	Hr.
	
	

	Graphics Specialist
	Hr.
	
	

	Network Administrator
	Hr.
	
	

	Programmer
	Hr.
	
	

	Property Custodian
	Hr.
	
	

	Science Assistant
	Hr.
	
	

	Technical Editor
	Hr.
	
	

	Technical Research Analyst
	Hr.
	
	

	Web Designer
	Hr.
	
	

	Business Process Specialist
	Hr.
	
	

	Education Specialist
	Hr.
	
	

	Medical Research Analyst
	Hr.
	
	

	Administrative Assistant
	Hr.
	
	

	Rates to be applied to non-labor cost such as G&A, Overhead, etc.  Identify the rate and basis of application
	
	
	

	!. __________________
	
	
	

	                                      BASIS
	
	
	

	2. ___________________
	
	
	

	                                       BASIS
	
	
	

	3. ___________________
	
	
	

	                                      BASIS
	
	
	

	
	
	
	


	Not-To-Exceed Contract Fixed Fee for estimating

Future Task Orders Rate:


          


   Rates for Contract Year 2 

	Labor Categories

	Unit
	Basic 

Rate
	Overtime Rate

	Program Manager
	Hr.
	
	

	Alternate Facility Manager
	Hr.
	
	

	Quality Assurance Manager
	Hr.
	
	

	Software Engineer
	Hr.
	
	

	Graphics Specialist
	Hr.
	
	

	Network Administrator
	Hr.
	
	

	Programmer
	Hr.
	
	

	Property Custodian
	Hr.
	
	

	Science Assistant
	Hr.
	
	

	Technical Editor
	Hr.
	
	

	Technical Research Analyst
	Hr.
	
	

	Web Designer
	Hr.
	
	

	Business Process Specialist
	Hr.
	
	

	Education Specialist
	Hr.
	
	

	Medical Research Analyst
	Hr.
	
	

	Administrative Assistant
	Hr.
	
	

	Rates to be applied to non-labor cost such as G&A, Overhead, etc.  Identify the rate and basis of application
	
	
	

	!. __________________
	
	
	

	                                      BASIS
	
	
	

	2. ___________________
	
	
	

	                                       BASIS
	
	
	

	3. ___________________
	
	
	

	                                      BASIS
	
	
	

	
	
	
	


	Not-To_Exceed Contract Fixed Fee for estimating

Future Task Orders Rate:


 
(v) Include only a single unit when the acquisition or construction value equals or exceeds $100,000.





(2) Contracting Officer authorization is required for items the Contractor intends to manufacture as well as those it intends to purchase. 



(3) The Contractor shall submit requests to the Contracting Officer no less than 30 days in advance of the date the Contractor would, should it receive authorization, acquire or begin fabrication of the item. 


(c) The Contractor shall maintain copies of Contracting Officer authorizations, appropriately cross-referenced to the individual property record, within its property management system. 


(d)  Property furnished from Government excess sources is provided as-is, where-is. The Government makes no warranty regarding its applicability for performance of the contract or its ability to operate. Failure of property obtained from Government excess sources under this clause is insufficient reason for submission of requests for equitable adjustments discussed in the clause at 52.245-1, Government Property.

(End of clauses)

[GCDE]G.6
INSTALLATION-ACCOUNTABLE GOVERNMENT-PROPERTY 

(DEVIATION) (NFS 1852.245-71) (SEPT 2007) ALT I (DEVIATION) (SEP 2007)


(a) The Government property described in paragraph (c) of this clause may be made available to the Contractor on a no-charge basis for use in performance of this contract.  This property shall be utilized only within the physical confines of the NASA installation that provided the property unless authorized by the contracting officer under (b)(1)(iv).  Under this clause, the Government retains accountability for, and title to, the property, and the Contractor shall comply with the following:


NASA Procedural Requirements (NPR) 4100, NASA Materials Inventory Management Manual


NASA Procedural Requirements (NPR) 4200, NASA Equipment Management Procedural Requirements


NASA Procedural Requirement (NPR) 4300, NASA Personal Property Disposal Procedural Requirements
[Insert any additional property management responsibilities.]

Property not recorded in NASA property systems must be managed in accordance with the requirements of FAR 52.245-1.

The Contractor shall establish and adhere to a system of written procedures to assure continued, effective management control and compliance with these user responsibilities.  Such procedures must include holding employees liable, when appropriate, for loss, damage, or destruction of Government property.


(b)(1) The official accountable recordkeeping, financial control, and reporting of the property subject to this clause shall be retained by the Government and accomplished within NASA management information systems prescribed by the installation Supply and Equipment Management Officer (SEMO) and Financial Management Officer.  If this contract provides for the Contractor to acquire property, title to which will vest in the Government, the following additional procedures apply:

         
 
(i) The Contractor’s purchase order shall require the vendor to deliver the property to the installation central receiving area.

          

(ii) The Contractor shall furnish a copy of each purchase order, prior to delivery by the vendor, to the installation central receiving area.

          

(iii) The Contractor shall establish a record of the property as required by FAR 52.245-1, Government Property, and furnish to the Industrial Property Officer a DD Form 1149, Requisition and Invoice/Shipping Document, (or installation equivalent) to transfer accountability to the Government within 5 working days after receipt of the property by the Contractor.  The Contractor is accountable for all contractor-acquired property until the property is transferred to the Government’s accountability.

          

(iv) Contractor use of Government property at an off-site location and off-site subcontractor use require advance approval of the Contracting Officer and notification of the Industrial Property Officer.  The property shall be considered Government furnished and the Contractor shall assume accountability and financial reporting responsibility.  The Contractor shall establish records and property control procedures and maintain the property in accordance with the requirements of FAR 52.245-1, Government Property, until its return to the installation. NASA Procedural Requirements related to property loans shall not apply to offsite use of property by contractors. 


(2) After transfer of accountability to the Government, the Contractor shall continue to maintain such internal records as are necessary to execute the user responsibilities identified in paragraph (a) of this clause and document the acquisition, billing, and disposition of the property.  These records and supporting documentation shall be made available, upon request, to the SEMO and any other authorized representatives of the Contracting Officer.    


(c) The following property and services are provided if checked.
    X   (1) Office space, work area space, and utilities.  Government telephones are available for official purposes only. 
    X   (2) Office furniture.

    X   (3) Property listed in    J-5, Installation-Accountable Government Property[.  

      
 (ii) If the Contractor acquires property, title to which vests in the Government pursuant to other provisions of this contract, this property also shall become accountable to the Government upon its entry into Government records.  



(iii) The Contractor shall not bring to the installation for use under this contract any property owned or leased by the Contractor, or other property that the Contractor is accountable for under any other Government contract, without the Contracting Officer's prior written approval.

      (4) Supplies from stores stock.

      (5) Publications and blank forms stocked by the installation.

   X   (6) Safety and fire protection for Contractor personnel and facilities.

      (7) Installation service facilities:                     [Insert the name of the facilities or "None"].

      (8) Medical treatment of a first-aid nature for Contractor personnel injuries or illnesses sustained during on-site duty.

   X   (9) Cafeteria privileges for Contractor employees during normal operating hours.

      (10) Building maintenance for facilities occupied by Contractor personnel.

      (11) Moving and hauling for office moves, movement of large equipment, and delivery of supplies. Moving services may be provided on-site, as approved by the Contracting Officer.


(c) The Contractor shall not utilize the installation’s central receiving facility for receipt of contractor-acquired property.  However, the Contractor shall provide listings suitable for establishing accountable records of all such property received, on a monthly basis, to the SEMO.

(End of clauses)

Contractor shall submit a task plan conforming to the request. 
     (d)  After review and any necessary discussions, the Contracting Officer may issue a task order to the Contractor containing, as a minimum, the following: 
           (1) Date of the order. 
           (2)  Contract number and order number. 
           (3)  Functional description of the work identifying the objectives or results desired from the task order, including special instructions or other information necessary for performance of the task. 
           (4)  Performance standards, and where appropriate, quality assurance standards. 
           (5)  Maximum dollar amount authorized (cost and fee or price). This includes allocation of award fee among award fee periods, if applicable. 
           (6)  Any other resources (travel, materials, equipment, facilities, etc.) authorized. 
           (7)  Delivery/performance schedule including start and end dates. 
           (8)  If contract funding is by individual task order, accounting and appropriation data. 
      (e)  The Contractor shall provide acknowledgment of receipt to the Contracting Officer within __2__ calendar days after receipt of the task order. 
      (f)  If time constraints do not permit issuance of a fully defined task order in accordance with the procedures described in paragraphs (a) through (d), a task order which includes a ceiling price may be issued. 
     (g)  The Contracting Officer may amend tasks in the same manner in which they were issued. 
     (h)  In the event of a conflict between the requirements of the task order and the Contractor's approved task plan, the task order shall prevail. 
(End of clauses) 

[HCDE]H.3
OBSERVANCE OF LEGAL HOLIDAYS (NFS 1852.242-72) (AUG 1992) 

(ALT II) (OCT 2000) 
  (a)
The on-site Government personnel observe the following holidays:



New Year's Day

Labor Day



Martin Luther King, Jr.'s Birthday


Columbus Day


President's Day


Veterans Day


Memorial Day


Thanksgiving Day


Independence Day


Christmas Day
Any other day designated by Federal statute, Executive order, or the President's proclamation.
 (b)
 When any holiday falls on a Saturday, the preceding Friday is observed.  When any holiday falls on a Sunday, the following Monday is observed.  Observance of such days by Government personnel shall not by itself be cause for an additional period of performance or entitlement of compensation except as set forth within the contract.
  (c)
When the NASA installation grants administrative leave to its Government employees (e.g., as a result of inclement weather, potentially hazardous conditions, or other special circumstances), Contractor personnel working on-site should also be dismissed.  However, the contractor shall provide sufficient on-site personnel to perform round-the-clock requirements of critical work already in process, unless otherwise instructed by the Contracting Officer or authorized representative.

  (d)
Whenever administrative leave is granted to Contractor personnel pursuant to paragraph (c) of this clause, it shall be without loss to the Contractor.  The cost of salaries and wages to the Contractor for the period of any such excused absence shall be a reimbursable item of cost under this contract for employees in accordance with the Contractor's established accounting policy.

(End of clauses)

[END of SECTION]

SECTION J LIST OF ATTACHMENTS
ATTACHMENT J-9 APPLICABLE & GUIDANCE DOCUMENTS 
See PPMI website for link at:

http://procurement.jsc.nasa.gov/ppmi/default.asp 
In order to gain access to the Program/Project Management Integration (PPMI) technical library, please email the following information to the Contract Specialist, Cheryl Bass to obtain a Password and ID. 
· Full Company Name 
· Company Address 
· Point of Contact 
· Phone Number
SECTION J LIST OF ATTACHMENTS

ATTACHMENTS J-10 SLSD & HRP EXPORT CONTROL/FOREIGN NATIONAL BADGING PROCESS

See website:

http://sa.jsc.nasa.gov/ezEC/?viewMenu=Export%20Control&menuID=1   
SECTION J LIST OF ATTACHMENTS

ATTACHMENT J-12 SLSD METRICS

See PPMI website at:

  http://procurement.jsc.nasa.gov/ppmi/default.asp 
[LCDE]L.3
TYPE OF CONTRACT (FAR 52.216-1) (APR 1984) 

The Government contemplates award of a Cost-Plus-Fixed-Fee (CPFF), Indefinite Delivery Indefinite Quantity (IDIQ) contract resulting from this solicitation. 

(End of Provision)
L.4
PREAWARD ON-SITE EQUAL OPPORTUNITY COMPLIANCE EVALUATION (FAR 52.222-24) (FEB 1999) 

If a contract in the amount of $10 million or more will result from this solicitation, the prospective Contractor and its known first-tier subcontractors with anticipated subcontracts of $10 million or more shall be subject to a pre-award compliance evaluation by the Office of Federal Contract Compliance Programs (OFCCP), unless, within the preceding 24 months, OFCCP has conducted an evaluation and found the prospective Contractor and subcontractors to be in compliance with Executive Order 11246. 
(End of provision) 
[LCDE]L.5
SERVICE OF PROTEST (FAR 52.233-2) (AUG 1996) 

(a) Protests, as defined in section 33.101 of the Federal Acquisition Regulation, that are filed directly with an agency, and copies of any protests that are filed with the General Accounting Office (GAO), shall be served on the Contracting Officer (addressed as follows) by obtaining written and dated acknowledgement of receipt from: 

NASA/Johnson Space Center

Attn: Cheryl Bass/BH4
2101 NASA Parkway

Houston, TX 77058-3696

Phone:  281.483.1838

Fax:      281.483-4173

Email:  cheryl.d.bass@nasa.gov 
(b) The copy of any protest shall be received in the office designated above within one day of filing a protest with the GAO. 

(End of Provision) 

information should include, by way of example and as appropriate, charts, graphs, and other pictorial or graphic information; and other supporting data.
B. Project Management Plan
Provide a Project Management Plan in accordance with DRD #5 that demonstrates offerors ability to manage all aspects of the SOW and Task Orders activities.  
C.
 Staffing Approach 

1) In addition to offerors PPMI Management Plan, describe in narrative from, how you will staff this contract specifically:  Describe how the proposed program manager satisfies the Standard Labor Category Job Guidelines for the program manager position.

2) Provide complete resume for the proposed program manager.  This information must cover, as a minimum, the experience, education and training, capability, and commitment of the individual proposed.  
3) Describe the level of commitment for proposed program manager.  Offerors shall indicate whether personnel are planned to be 100% dedicated to this contract.  For any personnel with less than 100% commitment, the level of commitment shall be described along with the rationale for how the work can be effectively performed with personnel who are not fully committed to this contract.  
D.
Total Compensation Plan 
Total compensation plans are required in accordance with FAR 52.222-46 EVALUATION OF COMPENSATION FOR PROFESSIONAL EMPLOYEES.  Total compensation plans should identify and discuss salaries, wages and fringe benefits for professional employees and non-exempt service employees for both the prime and all major subcontractors.  Any differences in fringe benefit coverage between working groups of employees should be reflected.

a. Discuss how salaries, wages and fringe benefits were established for professional employees and non-exempt service employees.  Describe your company’s commitment for compliance with the Service Contract Act and all wage determinations.

b. Provide a discussion of your plans for recruiting, hiring and retaining qualified personnel; including any special provisions that your company has regarding the hiring of incumbent employees.

c. Provide salary/wage information for each labor classification proposed.  Describe planned escalations for exempt and non-exempt employees.  

d. Discuss your company’s fringe benefit policies and practices regarding health insurance coverage, the types of health insurance benefits offered, the company share of premium costs, what deductibles and co-pays are required, the effective date of coverage, and anticipated escalation of insurance costs. Describe your policy on assuming health insurance coverage for incumbent employees.  

e. Discuss your proposed retirement/savings plans, including what types of plans are offered, how much the company provides toward the plan and information on vesting of company contributions.   

f.
Describe your paid time off policies including vacation, sick leave, and holidays.  Describe your company payment policies regarding severance pay, overtime pay, holiday pay and any other premium pay anticipated.  

g.
Describe your company policy regarding the recognition of seniority and protection of current salaries/wages and fringe benefit coverage for incumbent employees.

h.
If uncompensated overtime is proposed for exempt employees, discuss the effects of uncompensated overtime on the total compensation plan.  Provide a discussion as to whether the uncompensated overtime is voluntary or involuntary.  Describe the possible effects that uncompensated overtime will have on employee morale and retention.

i.
Describe incentives to motivate and reward performance and to encourage the retention of personnel.  Describe your overall management approach to attracting and retaining high caliber personnel capable of meeting statement of work requirements at a high level of excellence.

j.
Provide a discussion of prior experience with this proposed total compensation plan, including such information as the length of time you (or other elements of the company) have used the plan and the turnover experienced with this compensation plan compared to the National Average.

Your total compensation plan must correspond with the data provided on Total Compensation Templates (a), (b), (c), (d), and (e).

E.  Safety and Health Plan
The offeror shall submit their proposed Safety and Health Plan, in accordance with DRD #1 as required by NFS 1852.223-70.  The suitability and adequacy of the offeror’s Safety and Health Plan in accordance with NFS 1852.223-73, will be evaluated.  

F. Subcontracting/Teaming Approach (if proposing a subcontracting/teaming

 arrangement)
1) Describe the unique benefits and rationale for utilizing subcontractors or teaming partners including the nature and extent of the work they shall perform
2) Describe the offeror’s plans for managing the subcontractor’s or teaming partner’s contribution to the contract.  The plan shall identify the incentives for obtaining exceptional performance from the subcontractor or teaming partner.  The plan shall also identify the means for penalizing poor performance from the subcontractor or teaming partner
A) Volume I:  Technical Proposal
B) Volume II:  Management Proposal

(VC-1) Innovation
(VC-1) Innovation

(VC-2) Management Approach 
(VC-3) Relevant Experience and

Experience and Capabilities in Program Planning

 and Execution

4.  Cost/Price

Offerors shall submit information on their proposals in response to provisions L.12, L.13 and L.14.
5.  Proposal Arrangement
Volume I:  Technical Proposal

Offerors shall submit information in their proposals in response to the items set forth below.  



Location

Title


Section L.12(1.A)
Technical Requirements



Section L.12(3)
Safety and Health Plan



Section L.12(4)
Qualitative (Value) Characteristics
Volume II: Management Proposal

Offerors shall submit information in their proposals in response to the items set forth below.  

Location

Title
Section J-3 (DRD-5)
Program Management Plan

Section L.11(1.D)
Total Compensation Plan

Section L.11(1.F)
Subcontracting/Teaming Approach (if applicable)



Section L.11(1.G)
SBA Ostensible Subcontractor Rule Evaluation (if applicable)



Section L.12(2)
Past Performance
Volume III: Cost Proposal

Offerors shall submit information in their proposals in response to provisions L.11 and L.12.
(End of provision)

L.12
COST PROPOSAL REQUIREMENT FOR OTHER THAN COST OR PRICING        DATA INFORMATION 

Certified cost and pricing data is not required; however, other than cost and pricing data is required.  To ensure that the Government is able to perform a fair assessment of the proposed cost, each Offeror is required to submit a cost proposal that is suitable for evaluation.  A cost volume that is suitable for evaluation shall:

(a) Account for all resources necessary to complete requirements of this contract.

(b) Be traceable to the technical/management proposal(s).

The offeror shall provide a complete schedule of proposed labor in sufficient detail to allow analysis of labor requirements time-phased and identified by tasks or contract line items over the estimated term of the contract by Standard Labor Categories (SLC's).  SLC's are provided below to facilitate a consistent evaluation among offerors.  The data is required at the second Work Breakdown Structure (WBS) level. 

SLC's are to be used by all offerors for proposal purposes only.  The offeror shall map their labor categories to the SLC's.  The offerors shall provide a brief job description along with the form to allow for a NASA and Defense Contract Audit Agency audit review based on the offeror's estimating system.

(a) Standard Labor Categories (SLC)

A set of proposed Standard Labor Categories (SLC) applicable to this contract are provided to facilitate a consistent evaluation among Offerors.  Table L-1 addresses the recommended qualifications and experience levels of the SLC that are to be used for proposal purposes.  SLCs are intended to broadly group proposed labor into a manageable number of categories.  These guidelines may not address all the possible specific skills, or requirements that any one occupation or profession may require.  It is the Offeror’s responsibility to acquire an understanding of the complexities of the work required to successfully meet the PPMI requirements.  When describing the proposed labor necessary to accomplish the SOW, the SLCs provided in Table L-1 shall be used in the basis of estimates.  Offerors may include other additional labor categories that cannot be easily or logically mapped to those provided in Table L-1.  Job descriptions similar to the ones listed in Table L-1 shall be provided for the additional categories.

Table L-1:  Standard Labor Categories (SLCs) for this Effort 
	Standard Labor Category
	Job Description Guidelines

	Program Manager
	Bachelor's degree or higher with 5 years or more experience in progressively responsible technical and management positions, including positions managing 10 or more people.  Project Management Master's Certification .

	Business Process Specialist
	Conducts organizational studies, prepares processes; identifies continuous improvement techniques and applies to processes. Collects data and feedback and analyzes information to promote more effective processes.  Identifies better business practices and promotes innovative solutions to problems. 5 or more year’s experience.

	Administrative Assistant
	Provides high-level administrative support by conducting research, preparing statistical reports, handling information requests, and performing clerical functions such as preparing correspondence, receiving visitors, arranging conference calls, and scheduling meetings. A degree or equivalent experience of 5 years or more .

	Alternate Facility Manager
	Understands safety and health policies and procedures and ensures they are communicated and disseminated.  Performs facility safety inspections and documents in accordance with the current JPG 1700, JSC Requirements Handbook for Safety, Health, and Environmental Protection.  Identifies institutional anomalies, recommends solutions, and tracks to completion. Manages mishaps, close calls, etc, and ensures reporting and tracking. Prepares evacuation plans and ensures that facility security access requirements are in place, and utilized in the facility. 5 years or more experience .

	Software Engineer
	Ability to perform assessments of the performance of appropriate software systems to identify and correct problems which impact work quality and operations efficiency by analyzing performance indicators such as system's response time and number of programs being processed.  

	Technical Editor
	Ability to write and edit technical material for specific age groups.  Performs editorial duties such as laying out, indexing, and revising content of written materials in preparation for publication.  Degree in related field and some background in education desirable.

	Property Custodian
	Tracks, documents location, and performs audits of property and equipment.  An Associate's Degree and 5 years experience 

	Quality Assurance Manager
	Possesses knowledge of the Quality Management System (QMS), Voluntary Protection Program (VPP) requirements, safety standards, and Environmental Management System (EMS) and how to apply these standards, requirements, and systems effectively to programs and projects.  Experienced in identifying and preparing documentation and able to establish effective continuous improvement processes.  Bachelor’s Degree and 5 or more years experience .

	Graphics Specialist
	Designs and creates graphics to meet specific program or project needs.  Ability to design websites using HTML, Photoshop, and Flash.   Experience with print design or computer animation is desirable.  Bachelor's degree in Graphic Design or related area with minimum of 3 years experience .

	Network Administrator
	Ability to install, configure, and support organizational local area network (LAN), wide area network (WAN), and internet system or a segment of a network system.  Monitors network to ensure availability to system users and performs necessary maintenance to support continued network access.  Bachelor's degree desirable and 2 years experience in a related area 

	Programmer
	. Ability to convert project specifications and statements of problems and procedures to detailed logical flow charts for coding into computer language.  Ability to develop and write computer programs to store, locate and retrieve specific documents. Possesses the ability to verify the quality of software products, test computer software, and experienced in applying appropriate standards, processes, and tools to software development.  Bachelor's degree in computer science with training in programming; 3 years experience.

	Education Specialist
	Specialists trained and experienced in matching government agency/company resources with the needs of educators.  Performs staff development, lecture-demonstration programs for students and faculty, curriculum development projects, instructional technology, distance learning, or extended instructional training. Bachelor's degree and 5 years experience.


	Education Specialist 
	Experience in Space Life Sciences or education  /outreach relating to Space Life Sciences.   Ability to coordinate graduate level courses.  Experinece in Education/Public Relations is a plus.  Possesses basic knowledge of the UTMB School of Biomedical Sciences, faculty and school campus and of JSC's Space Life Sciences Directorate.  Must have good public relations skills and PC skills in Microsoft office products.  Ability to work multiple tasks simultaneously to meet strict deadline desired.  Possesses excellent organization and communication skills (written and oral).  A dynamic self-starter, very proactive, and adept at creative problem solving desired.  Bachelor's Degree in related field desired.

	Web Designer
	A bachelor’s degree in computer science with a specialty in web design or equivalent experience in related field desired.

	Technical Research Analyst
	Prepares and edits technical papers, data, and documentation.  Expert ability to apply professional and innovative techniques in the preparation of documentation.  Possesses high level IT expertise relative to presentation format.  Requires a high level capability to integrate technical or medical content into effective presentations, data, documents, and exhibit materials.  A BS with a minimum of 5 years of related work experience desired.

	Science Assistant
	Possess the ability to assist scientist in Space Life Sciences research areas desired.  Ability to collect and analyze research data and apply it to the needs of the Space Life Sciences and to prepare, write, and edit scientific documents and data.  Must be able to work effectively and interact with individual and teams. A MS Degree of a BS and 5 years experience performing and analyzing research data or other related efforts desired.

	Medical Research Analyst
	Posses an expert knowledge of how to conduct research dealing with the understanding of human diseases and the improvement of human health desired. Capable of performing clinical investigation or other medical related research, writing, and editing.  Must have the ability to analyze and interpret medical data, statistics, and research and other related documents and data.  Must be able to work effectively and interact with individuals and teams.  A Bachelor of Science Degree and 5 years experience in a related field desired.


Examples of Mapping Skills into SLCs

The skills below are provided only as examples of how some labor categories could map into a SLC.

Technical Writer

Document preparation and editing, Word Processing


Configuration Management Specialist


Document Custodian, Archivist, Technical Secretary, Data Entry

(a) SOW Structure and Proposal Level of Detail

Labor Independent Government Estimate (IGE) - 
The Labor Independent Government Estimate (IGE) has been developed and is included below in the IDIQ table (2c).  The IGE is the Government’s estimate of the labor resources (skill mix and full time equivalents) required to perform this effort, without incorporation of any one offeror’s specific management or technical approach.  The IGE provided below is not intended to influence the offeror’s proposed estimates; however, it is provided to assist offerors in determining the general overall scope to support development of indirect rates and for development of their management and technical approaches.  Offerors shall develop their own estimates that support their unique proposed management and technical approaches and shall provide supporting rationale in narrative form.  

The IGE is not to be considered a Government “plug number.”  Offerors should note that once the contract is awarded, fee will not be adjusted if the IGE is used for estimating actual cost incurred after award differs.

The IGE FTE estimates do not include traditional G&A type personnel such as: sales, human resources, finance, legal, procurement, and executives.

Offerors are cautioned that due to the uncertainties involved with IDIQ work, this estimate is not a guarantee of future work.  Offerors are directed to clause B.3 IDIQ regarding the guaranteed minimum order for IDIQ. 
Table L-2
IDIQ Annual IGE (each contract year estimated with this annual number of FTEs)

	Standard Labor Category (SLC) 
	CY 1 FTE 

	Program Manager
	2.5

	Software Engineer
	1.9

	Business Process Specialist
	2.7

	Administrative Assistant
	1

	Quality Assurance Manager
	1

	Graphics Specialist
	.5

	Property Custodian
	1

	Alternate Facility Manager
	1

	Network Administrator
	1

	Programmer
	1.2

	Web Designer
	1

	Education Specialist
	2

	Technical Writer/Editor
	1

	Technical Research Analyst
	1

	Medical Research Analyst
	.5

	Science Assistant
	.55

	Total
	19.85


A few cost elements are included on the template, which represents the type of cost detail the Government requires visibility into. If these cost elements are not applicable to offerors proposed G&A cost pool, leave blank. 

4. Conversion Factor Template (CFT):

This template is required from the prime. It shall list the conversion factor by FTE to productive hours for the prime contractor and each major subcontractor(s). 

5. Cognizant Audit Office Template (CAOT):

This template is required for each prime contractor, teaming partner, joint venture partner, and major subcontractor that meets the major subcontractor threshold ($1 Million per year). This template is to be delivered with the Past Performance Volume due January 31, 2008 and with the Cost Volume which is due February 22, 2008. This template is designed to capture relevant information concerning (1) the specific location (address or addresses for prime and major subcontractors) where auditable cost information physically resides that supports amounts proposed; (2) the person or persons (name, address, phone number, e-mail address etc) who can be contacted by DCAA to provide cost realism audit information for the prime contractor, (3) the person or persons (name, address, phone number, e-mail address etc) who can be contacted by DCAA to provide cost realism audit information for offerors company or partners (in a teaming, joint venture or partnership situation) and major subcontractor(s); and (4) the name and address of the cognizant DCAA field audit office to which electronic and hardcopy proposals were sent. 

6. Phase-In Template (PIT) 

The phase-in template is required of the prime only and is designed to show the total cost (include all subcontractor phase-in costs and fee). This template must be supported by a narrative basis of estimate (BOE). Include all skills and hours on this template and add rows if needed to account for all labor required. Use the SLC’s for skill mix if appropriate or include offerors labor mix on the template with a brief job description in the narrative. The BOE should include a discussion of labor skill mix and significant non-labor resources (materials/supplies, equipment, other, etc.) necessary for accomplishment of phase-in requirements. The phase-in template is to include ALL phase-in costs necessary for full contract implementation. 

7. Compensation Template (a): SALARIES AND WAGES NON-EXEMPT - 

TC(a) 

The offeror shall submit a completed Compensation Template (a) for non-exempt personnel for contract year 1. This template is required of the offeror proposed as prime and all proposed major subcontractors. In the “LABOR CATEGORY - Offeror’s” column, list all proposed labor classifications (included in the cost proposal), by titles from the offeror's estimating system. Each of the Offeror’s Labor Categories shall be mapped to the Government Standard Labor Category. The DOL WD category shall be mapped to the LABOR CATEGORY – Offeror’s. The “Incumbent Actual Labor Rate” column is only applicable to incumbent contractors or sub-contractors. Incumbent contractors or sub-contractors are to include the actual average current direct labor rate for each SLC. The “FTE” Column shall include all proposed FTE’s per SLC. 

ATTACHMENT L-3 – PAST PERFORMANCE QUESTIONNAIRE

Complete one set of letters and forms for each Past Performance reference.  Additional space or blank sheets may be added to answer any question.

Transmittal Letter to Accompany Present/Past Performance Questionnaire

FROM:

SUBJECT:
Present/Past Performance Questionnaire for Contract(s):

We are currently responding to NASA Johnson Space Center’s (JSC’s) Request for Proposal (RFP).  This RFP requires offerors to identify customers and solicit their response regarding our performance.

We are providing present and past performance data to NASA JSC relating to our performance on contract ___________________ (contract name/number).  The RFP instructs that we provide our customers with the attached questionnaire and requests that you provide requested data and submit it by _______________________ directly to:



PPMI SEC



Attn:  BH4/Cheryl Bass 


NASA Johnson Space Center



2101 NASA Parkway



Houston, TX  77058-3696
cheryl.d.bass@nasa.gov 

You are also encouraged to fax the hardcopy questionnaire(s).  The JSC source selection facility fax number is 281-483-4173.

The information contained in the completed Past Performance Questionnaire is considered sensitive and cannot be released to us, the offeror.  If you have any questions about the acquisition or the attached questionnaire, offerors questions must be directed back to the JSC point of contact identified above.  Thank you for your timely assistance.

Sincerely,

(Company Official)
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